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SECTION 1: USER

1. Access the following link in your web browser: https://opportunityforall.mt

2. You will be redirected to the OFA home page.

Mog  Absst e -
OPPORTUNITY
Pyl el e -
= BT\ b
- 1L b g
1 am looking for.. N | . A

B G oams
i e 8.
—_— = Y9

Find talent your way

3. Click on Sign in a modal will show, then click on Register.
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https://opportunityforall.mt

SECTION 1: USER

4. You can now enter the email and the password for your account, then click agree the

terms and condition and click “Verify Email”.
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Find talent your way

5. After clicking on Verify Email, you will be redirected to the verification page. You can

click on Resend Verification Email if you didn’t receive an email.

Check your inbox!




6. In your email’'s inbox you'll receive an email notification, click on the link to verify

your account.

Opportunity For All

Welcome ofauser1@gustr.com,

Please click on the}link fto activate your account.

Best regards,

The Opportunity For All Team

7. You will be redirected to the Login page with a message that your email has been

verified. You can now login using your account.
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SignIn

Welcome, please login or create

Back to index



SECTION 1: USER

1. You can sign into your account by either clicking on the Sign in tab which can be

found on the homepage, where a modal will show.
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Find talent your way
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Or in the login page where you'll be after verifying your account.

OPPORTUNITY

= FOR ALL ——

. Your email has been verified.

2. You can login by entering your account’s email and password.



SECTION 1: USER

After logging in, you will be redirected to the homepage (if you have already set up

your profile). If you haven't yet set up your profile, you will be redirected to the ‘getting

started’ page.
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Hello, let’s get started!

lam a Crew I am a Business
(freelancer) looking looking for
for opportunity apportunity

1. If somehow you forget your password, you can still recover your account. You can do
so by clicking on the ‘Sign in’ tab in the homepage, then click the ‘forgot password’ tab

in the modal that will show.
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2. You will be redirected to the Forgot Password page, you can now enter your

username and click on Send.
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FOR ALL

Forgot Password

Please enter your account's email and we will send you

a link.

Username

3. After clicking on Send you will receive an email notification, you can click on the link

to set up your new password.

Opportunity For All

Dear User,

We received a request that you would like to change your password.

Please click on thg o change your password.

Best regards,

The Opportunity For All Team

Back to index



4. After clicking on the link you can set up your new password.
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Promote your vacancy and
reach hundreds of talents
with Opportunity for All
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Part 4: Help

1. You can click the ‘Help’ tab in the header when you scroll to the top.
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2. You can also find Help in the footer.

Promote your vacancy
and reach hundreds of
talents with
Opportunity for Al

f O v @O o Biog

Crew Rats Cara

About
Help

Caurses

Tarms & Conditions
Privacy Policy

3. In this page you can find the FAQs for OFA and a Contact Us form at the bottom.

OPPORTUNITY
FOR ALL

FAQ for 'Opportunity
for All' - Malta Film
Commission

Ao bap oo

@ voccom

Back to index



4. You can reach the admin of OFA by filling up the contact us form then clicking on

submit button.
OPPE}E'I;I.H{ ITY . My Account v

Contact us

We'll g6t back 10 you within 48 hours

v

I agree to Tons & Conditions,

Part 5: About

1. You can click the ‘About’ tab in the header when you scroll to the top.
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2. You can also find About in the footer.

OPPORTUNITY
FOR ALL

Promote your vacancy
and reach hundreds of
talents with

@ o
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3. In this page you can find information about OFA.
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About Us

Welcome to 'Opportunity for All'

Who We Are

What the platform offers

About
Halp

Courses
Terms & Conditions.

Privacy Palicy
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. My Accouns v

Back to index



Part 6: Terms and Condition

1. Click on terms and conditions in the footer.

UPPPD%TDL!LN ITY . My Account v

Promate your vacancy
and reach hundreds of
alents with

ity for All

f @ vl o Biog Abaut
Crew Rate Card Help
Courses.
Terms & Conditions
Privacy Policy
1 Comight 2024 Cppertunity For All~ AL rghts eseeved T MALTA Mﬁﬁh

2. In this page you can view the terms and conditions of OFA.
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Terms And Conditions

Back to index
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Part 7: Privacy Policy

1. Click on privacy policy in the footer.
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-
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2. You will be redirected to the privacy policy page, where you can view the privacy

policy of OFA.
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Privacy Policy

Malta Film Commission

Data Protection Policy

Back to index



SECTION 1: USER

1. If you wish to translate the content from English to Maltese or vice versa, you can do

so by clicking on the switch in the header.
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2. When clicking on the page it will reload and the text contents will be translated.
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Part 1: Setting up account as Crew
1. In the getting started page, you can select as a Crew then click on Next.

OPPORTUMITY
FOR ALL

Hello, let’s get started!

lama Crew lam a Business lam a Service
(freelancer) looking looking for Provider locking to
for opportunity opportunity hire talent

f@ vy B o Biog. Abost
[Se—— .
Course

Torms & Conditions

2. You will be redirected to the Crew Registration page, where you can continue

inputting your information. Click on ‘Next’ to continue onto the next page.

OPPgETAlfrI'IV . My Account

Crew Registration

Personal Details

%@

Filling this application form wil lst you on
the Malta Filem Comemission's register of
appraved crews

Back to index



3. In step 3, there will be a section called ‘Production’. In this section, you will need to
state how many productions you can work on simultaneously. This mean that if you are
already working on a production, but can manage to work on other ones, you will still

be visible as an available crew to the service providers.

ODDE\ET{\NITV .Mucwm ~

Select department

Select department

©
@

Production

Filling this appication form wil list you on
the: Malla Filim Cammission’ register of
approved crews.

ost recent credits

4. In the last part of the registration section, a ‘submit’ button will appear instead of
‘next’. Upon clicking on the ‘submit’ button, a modal will show, giving you the option to
either hide/show your phone number and email address.

o @

Permission

Back to index
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SECTION 2: CREW

5. After clicking on Submit Profile you will be redirected to the Profile page, the admin
will now check on your profile and verify it. An Email notification will be sent to you

when you submit your profile, you will also receive one after they verify your profile.

bt He ™ (@
OPPORTUNITY

jQ

Your profile has been
submitted

Nornat Orena

1. You can go to your profile by clicking on your name and image in the header, a drop
down will show select on Profile. It will have an incomplete text when your profile is not

yet completed or not yet verified.
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Log Out

Find a Job in films
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2. In this page you can see your profile information, you can edit your profile by clicking
on the Edit Account or the pencil in your image. It will only show when your account

has been verified by the admin, if not it will be hidden.

OPPORTUNITY
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Nornat Orena

& Profila

3. By clicking on the ‘Edit Account’ button, you will be redirected to the edit profile
page. You can change your information and then click ‘Next’ to go to the next page,
until you are ready to submit again. An email notification will then be sent to the OFA

admin stating that you have made changes to your profile.
ODPgRREILILrlITY

. Edit Profile
o=k
Personal Details

©

Narnat Orena

Back to index
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4. In your profile page, you can also see your applied jobs and favorites when you click

on it in the sidebar.
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Edit Profile

Personal Details
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Part 3: Departments

1. As a crew, you can view all the departments available on OFA. These can be viewed

on the homepage by scrolling until you reach ‘The Industry’ section.

OPPPOEU‘J.{‘"TY [fa) Findajob F& Department (£} Blog Nornat Orena v

The Industry

Browse by department

e

Camera

Construction

Back to index



3. You will be redirected to the list of all crew departments on OFA.

OPPORTUNITY @ s | S oo | [@) et Nomat rens

The Industr
Browse by department

Elactrical

4. You can view its detail page by clicking on the department.

About Help. N @ MT
OPPORTUNITY
FOR ALL &) Findelod 5 Department @) wos Nornat Orena v

€ BacktoCrow

Accounting

The tmant in the film industry i

maovie production. It handles budgeting, cost tracking, payrall, and vendor
payments. This crucial film ithi
and comply with financial regulations. It also prepares financial reports for

vital for of making
intagral part of the industry’s bahind-the-scanes aparations.

.

Back to index
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5. In this page, you can view the definitions, roles, and jobs available in the respective
department. Jobs can be viewed by clicking on the ‘Vacancies’ button found below
the definition of the department, or by clicking on ‘view all’ in the Jobs section. You
will be redirected to the list of all available jobs, but it will automatically filter for that

department which you were in.

'OPPORTUNITY
FOR ALL

Job Listings

Part 4: Applying for a Job

1. You can view some of the latest jobs in the homepage, just scroll till you are in the

Find a Job in Films section.

OPPORTUNITY @) skt [R Owment @) B Nornat Orena v

Find a job in il

Latest Job Vacancies

Test

Test

The Industr
Browse by department

Back to index



2. You can click on the View all vacancies to view all the available jobs or click Find a

job in the Header.

OPPORTUNITY G Fedskd (B Oopement (@] blos R

FOR ALL

Find a Job in films
Latest Job Vacancies

..

3. You will be redirected in the list of all the jobs available, here you can filter the jobs in

your preference. You can only view the jobs for your user type here.

About Ielp EN @
OPPORTUNITY
FOR ALL

(%) Findajob ) Department (@) Big I omat Orena v

Job Listings

Department -+ Location + | Showing1of1result sart +

Back to index

23



24

4. After you select a job you can visit its detail page by clicking on more info or just

clicking on the card itself.

About Help BN
OPPORTUNITY
FORALL (7%) Findajob F5 Department [E}) &g Narnat Orena v

Accounting
Test

Posi 3 2n: 07 February 2024

Accounts Clerk

Location

Feb 2024 till 09 Feb 2024

Application Deadline
08 Fah 2024

5. After viewing the job, you can apply for it. This can be done by clicking on the ‘Apply’
button, after which a modal will show for confirmation. Just click on apply to apply for

the job.

Applying for this job

Back to index



6. If you try to apply to a job but your profile is not yet completed or not yet verified,

you will receive a message that you need to complete your profile first.

Your profile is incomplete

7. By clicking on Complete Profile you will be redirected to the profile page, or just close
it to return to the job detail page. While on the job detail page you can add the job by
clicking on the heart icon top right of its title, to add it to your favorites. You can also

share this job by clicking on the share icon.
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Camera man

i: 07 February 2024

adline
08 Feb 2024

Back to index
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8. You can also see some of the similar jobs in the bottom of the page, there will be a

section for the similar jobs.

UPPS}E'I’ALLILNITY @) Fndalob 5 Depsrtment E) oo Nornat Orena v

Similar Vacancies

Test

Test

Part 5: Production Contributor

1. As a verified crew you can also be an production contributor, when you were added
by the Service Provider as a contributor to their production you can assign/remove
crews to that production. You will also have an additional tab in the header

called Productions.

About  Help EN .
OPPORTUNITY
FOR ALL

(%) Findajob 5 Department (@) Bog @  Productians | Frank Lapid v

Find a Job in films

POPULAR CREW DEPARTMENTS
Accounting  ArtDepartment  Locations  Camers  Armourer

Casting  Production  PostPropuction  Electrical  Grips

Find a Job in film

Latest Job Vacancies

Back to index



2. In this page it will show the production that you are a contributor. You can only be a

contributor to one active production.

About  Help EN .

OPPORTUNITY

FOR ALL [E2) Findalod 2 Department &) sos @ Productions { FrankLapid v

Productions

The Undercover

3. By clicking on edit you will be redirected to the production’s detail page. Here you

can also assign/remove crews to help the Service Provider manage the production.

e o e
OPPORTUNITY
FOrALL () Fidakb [ Depriment (@) Bog @@ Provctons mcwﬁnv

Test Prod

v Crow

« Imported Crew

General Information

Te

02/05/24 Reality Shows:

Crew

Back to index
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4. You can add a crew by searching it in the search bar, you can only search for an

available crew (crew that doesn’t meet their max production).

OPPE'RRWLN\TY @) Fndsin 5 Oaparumant @) ooy @ Productons *Cr«w'ﬁﬂv

Test Prod

General Information

321

Reality Shows

5. Click on the name you wish to add in the production, a modal will pop up to set their

hiring information.

Isagi Yoichi

Select an option

Back to index



6. You can view their profile by clicking on the view profile. You can assign them to
departments and select their employment type, you will need to set the dates and
upload the contract based on the said date. After clicking on Add the crew will be

added to the production.

OPPORTUNITY @) P (5 e (@) St @ Peweiow () Cowies

FOR ALL

General Information

7. If you wish to edit the crew, you can do so by clicking on the pencil in its row. A
modal will show again. If you edit a contract type, you can only edit the termination
date and would need to upload another contract. If you edit a daily type, you can add
additional dates to them and add a contract. After editing, you can click on ‘Update’ to

update the crew.

e @)
Isagi Yoichi
ccations
Payral

02/01/2024 bl 02/29/2024

Daily Log book

Back to index
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8. You can also request to delete the crew by clicking on the trash icon, a modal will
show for confirmation. It will also state that the MFC will review the crew deletion

request, this might take 48 hours.

9.After requesting to delete the crew, an email notification will be sent to the admin.

The crew will also be grayed out as it is still not fully deleted yet.

OPPORTUNITY Bl e N e s A ot

Test Prod

02/05/24

Imported Crew

Back to index



10. When your request has been approved you will receive an email notification, it will

also remove the crew in the production.

OPPORTUNITY G e e (@) ey @ eoeon (Y CowTest

Test Prod

v Crew

v Imported Grew

General Information

Test Pro

az/0s/24 Reality Shows

11. You can import multiple crews into the production by clicking on “Import Crews.”
This action will prompt a modal to appear, allowing you to drag and drop or select an

Excel file for uploading.

Import Local Crew

Back to index

31



32

12. When setting up the Excel file for importing crews, ensure that the following fields

are included and populated:
a.Crew ID

b. Name

c. Surname

d. Department

e. Employment Type

f. Date of Employment

g. Payroll/Self-Employed

These fields are required to successfully import the crews into the system.

| B | C | D | E E G |
Mame Surname Department Employment Type Payroll/Self-Employed

32 Jack Heart Grips Contract : 202 024 Payroll
3 |CW060009 John Doe Grips Daily . Self-Employed

13. After importing the Excel file, a new section will appear below the local crew

section. It will skip the crews that don’t exist in the OFA database or already exist in the

production.

OPPORTUNITY @) oo S s @) et @ moscioss (R cowem

Crew

Imported Crew

Testing Importea

Foreign Crew

Back to index



14. This section lists all of the imported crews who have not yet updated or uploaded
a document. Clicking on the Edit button, represented by the pencil icon, will open
a modal displaying their information. Here, you can upload the document, and after

saving it, they will be transferred to the Local Crew Section.

Testing Imported

Payroll

Daily Log book

15. Foreign Crew will contain the list of all the foreign crew members that have been

added to the production and do not have an OFA Account.

OPPORTUNITY @ o e @ v @ st ) CoTent

v Craw

« Imported Crew

« Foreign Crew

Foreign Test

§ @ v B o Job About

Back to index
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16. You can add foreign crew one by one by clicking on “Add Foreign Crew.” This
action will prompt a modal to appear, allowing you to input the foreign crew member’s

information.

Add Foreign Crew

i Select an option

17. Whenever you add a foreign crew that already exists in the production it will have
an error alert. The system will check if it has the same name and id number in the

production.

Aot Help ™ @
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Test Prod

Fareign Craw

General Information

Test Prod kFil
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SECTION 2: CREW

18. You can also edit foreign crew members by clicking on the pencil icon.

OPPORTUNITY A T | P

Testing Imported 02r22r2024
~ Crew

~ Imported Crew

Accounting Update Foreign Crew

« Foreign Crew
Aecounting

Past Production

19. You can also delete the foreign crew, but just like the OFA crews it will send a

request to the admin.

OPPORTUNITY ind a Jot S Department oy, @ Productions Craw Teat v

v Graw

~ Imported Crew

Add Forsign Crew

Delete Foreign Crew




SECTION 2: CREW

20. You can also import an Excel file to add multiple foreign crews to the production.
Click on “Import Crews,” and a modal will appear, allowing you to drag and drop or

select an Excel file for uploading.

OPPORTUNITY e i @ o ) CouTene

Import Foreign Crew

21. When setting up the Excel file for importing foreign crews, ensure that the following
fields are included and populated:

a. Name

b. Surname

c. ID Number

(o}

. Department

e. Role

—h

Date of Arrival
g. Date of Departure
These fields are required to successfully import the foreign crews into the system.

A B C ) F

Mame

Foreign Test 12 Accounting  Cashier




22. After importing the Excel file, the foreign crews will be added to the list. Any foreign

crews with the same name and ID number that already exist in the list will be skipped.

OPPORTUNITY @) fedsks (D Omemew  [§) bes @) Proctons N orowTese

v Crew

imported C:

Foreign Crew

f @ v @ o Job About

Back to index
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Part 1: Setting up account as Business

1. In the getting started page, you can select as a Business then click on Next.

OPPORTUNITY
FOR ALL

Hello, let’s get started!

lamaCrew £ I am a Service
(freelancer) looking i Provider looking to
for opportunity opportunity hire talent

f @ vmo Blog About
Grew Rate Card Help
Coursas:
Terms & Conditions
privacy Plicy

2. You will be redirected to the Business Registration page, where you can continue

inputting your information. Click on ‘Next’ to continue onto the ne

OPPORTUNITY
FOR ALL

Business Registration

.

Contact Person

business@mailto.plus

©

xt page.

@i~

Filling this application form will list you on
the Malta Film Commission’s register of
approved crews.

Back to index



SECTION 3: BUSINESS

3. In the last part of the registration section, a ‘Submit’ button will appear instead of

‘Next’. After clicking on it, a modal will show for confirmation.

OPPORTUNITY R
FOR ALL — ° @ o

Business Registration Permission

Steps 4 af &

Media upload for Heavy Vehicle Rentals|

Upload any refevant hotos or portfolio that would boost

Upload sean - pagor jpg formar,

Filling this application form willlist you on
the Malta Film Commission’s register of
approved crews

4. After clicking on Agree and Submit you will be redirected to the Profile page, the
admin will now check on your profile and verify it. An Email notification will be sent to
you when you submit your profile, you will also receive one after they verify

your profile.

About ol EC Y
OPPORTUNITY
el me RS

Your profile has been

Inland Resort submitted

fmono

09303639149
2 Profile 238301

i= Appliedjobs
£ Notification Settings

) Logout

Company Details

Intand Resort
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Part 2: Profile

1. You can go to your profile by clicking on your name and image in the header, a drop

down will show select on Profile. It will have an incomplete text when your profile is not

yet completed or not yet verified.

‘OPPORTUNITY
FOR ALL

Find a Job in films

Aot Help N B
G o o (@) e | () manem

proe QD

Log Out

Find a Job in films

POPULAR BUSINESS DEPARTMENTS

Finance  HeavyVehiclsRentals  Architects  Accommodation

Accounting  Auditing  Action & Tracking Vahicles  Awrlal Filming

Animals  Armoury

Latest Job Vacancies

2. In this page you can see your profile information, you can edit your profile by clicking

on the Edit Account or the pencil in your image. It will only show when your account has

been verified by the admin, if not it will be hidden.

OPPORTUNITY
FOR ALL

vt Help EC 3

@) Fiederh (B Dspatment (5] g .Inlandiesur\:v

\:! Profile
Contact Person

Business

Inland Resort

rofile

i= Applied jobs

09303639149

business@mailto.plus

Company Details

Iniand Resort

£ Notification Settings

Back to index



3. By clicking on it, you will be redirected to the edit profile page. You can change your

information and clicking next to go to the next page, you can then submit it. It will send

an email notification to the admin stating you change your profile information.

OPPORTUNITY
FOR ALL -

& o

Inland Resort

® Logout

Edit Profile

Contact Person

Business

business@mailto.plus

«©

Aot Hep ™ @

&) s . Inland Resort

(3] Fndalob 5 Department

4. In your profile page, you can also see your applied jobs and favorites when you click

on it in the sidebar.

OPPORTUNITY

FOR ALL

© new

Inland Resort

Back to index

Contact Person

Business

business@mailto,plus

Company Details

inlana Resort
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09303639149

41



42

Part 3: Departments

1. As a business, you can view all the departments available on OFA. These can be

viewed in the homepage by scrolling till you reach ‘The Industry’ section.

OPPORTUNITY
FOR ALL

The Industry

Browse by department

[)
[=)
Accommadation Accaunting Action & Tracking.
Vahicles
iting. < Re

1

Qo

Aerial Filming.

. Inland Resort ¥

2. You can also view all of it by clicking on the View all departments or the Department

in the header.

OPPORTUNITY
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The Industry

Browse by department

=

Action & Tracking
Vehicley

(O]

Find s job

5 ossament

} oo

. Inland Resort

Back to index



3. You will be redirected to the list of all business departments in the OFA.

Aot Hep ™ @

. Infand Resort v
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Accommadation Accounting Action & Tracking
Vehicles

O]

Auditing Car Rentals Chauffeur Service Construction L 4

G oLl

4. By clicking on the department, you will be redirected to the list of all jobs, but it will

automatically filter for that department you clicked.

OPPORTUNITY
FOR ALL - ) Findakt 8 Department @) st . nland Resort

Job Listings

Back to index
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Part 4: Applying for a Job
1. You can view some of the latest jobs in the homepage, just scroll till you are in the

Find a Job in Films section.

Aceounting  Auditing  Action & Tracking Vehicies  Aerlal Fllming

Animals  Armoury

Fin 1 f

Latest]oﬁ Vacancies

2. You can click on the View all vacancies to view all the available jobs or click Find a

job in the Header.

Accounting  Auditing  Action & Tracking Vehicles  Aerial Fllming

Animals  Armoury

Fin fi

Latest Job Vacancies

The Industry

Back to index



3. You will be redirected in the list of all the jobs available, here you can filter the jobs in

your preference. You can only view the jobs for your user type here.

s e R )
OPPORTUNITY
EORALE @) Findalon 5 Oeparmen @ sos ) vtonaRosort

Job Listings

- -
Oespartment + | | Location + ] Showing 21 2 resut Sort +

4. After you select a job, you can visit its detail page by clicking on more info or just

clicking on the card itself.

Aot o =@
OPPORTUNITY
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SECTION 3: BUSINESS

5. After viewing the job, you can apply for it. This can be done by clicking on the ‘Apply’
button, after which a modal will show for confirmation. Just click on apply to apply for

the job.

Abot Heln N

Findajob 2 Department @) ot . Inland Resort v

OPPORTUNITY
FOR ALL

@

Test

Location
Malta

perioa Applying for this job

From 07 Feb 2024 till 21

‘7‘-‘7‘~ \ ]

6. If you try to apply for a job but your profile is not yet completed or not yet verified,

you will receive a message stating that you need to complete your profile first.

i 0@
OPPORTUNITY
FOR ALL

Findajon % Osparmant it . Inland Resort v

Department
Aerial Fiming

Location
Maita

Period
From 07 Feb 2024 121

Your profile is incomplete

Production
Eco Industry

Expuriance
Traines

Application Deadling
21Feb 2024

Apply for this job




7. By clicking on Complete Profile you will be redirected to the profile page, or just close
it to return to the job detail page. While on the job detail page you can add the job by
clicking on the heart icon top right of its title, to add it to your favorites. You can also

share this job by clicking on the share icon.

OPPORTUNITY
FOR ALL

& Findalod B eartmane &) oon .m.mn.,mv

8. You can also see some of the similar jobs in the bottom of the page, there will be a

section for the similar jobs.

UPPS’EZLLNITY (#2) Findajob [ Department & oog .Inlandﬁusnnv

Similar Vacancies
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